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About the Role

Nokauusa: Poccus, MockBa

B HacToslee Mbl HAX04MMCS B Noucke 3JkcnepTa no KaapoBoMy agMmHucTpuposaHuio (H2R Services
Expert).

B 30Hy Balwei 0TBETCTBEHHOCTU OyaeT BXOAUT:
 BeneHune kanpoBoro A4enonpon3BoacTBa B NONHOM 06 beMe;

 MoarotoBka 1 nogaya obsizatenbHOM 3NEKTPOHHOM oTY4eTHOCTM B CoumanbHoi dpoHa Poccun (mpuem,
nepesos, YBONbHEHNE);

« KoHcynbTauus n nopaepxka cCoTpyaHMKOB KOMMaHMM Mo BCEM BOMPOCaM KaapoBoro AokymeHToobopoTa u
TPYLOBOro 3aKOHOAATENbCTBA;

« AKTBHOE y4acTue B paboTe oTaena no BHeapPeHMo HOBOM kanposoit cuctemsl (Workday), a Takxe B
OPYrnx pocCUiCKMUX 1 MeXgyHapoaHbIX NpoekTax oTaena.

Bbl - OTANYHLIA KaHOnOAaT Ha 3Ty pONb, eCnn nMeeTe:

* Boicwee obpa3oBaHue;
« ONbIT CaMOCTOSITENBHOIO BEAEHUS BCEX Y4aCTKOB KaApOBOro Aeonpov3BoACTBa OT 2 NeT;

 Xopouwee 3HaHne TpyaooBOro 3akoHo4aTeNbCTBa U HOPMATMBHBIX aKTOB MO BEAEHMIO KaAPOBOro yyeTa;
* AHrNMICKNA A3bIK HA YPOBHE He HUXe Intermediate;

* YBepeHHbii nonb3osatens 1C 3YTI1, MS Office;
* OnbIT paboTbl B cucteme SAP HR,;

* OnbIT paboTbl B cucteme HCM Workday (kak nntoc).

Uro Mbl npennaraem ans Bac:

OdpbopmneHmne B WTAT KOMNAHWW;
IMC ¢ nepsoro aHs paboTbl (4715 COTPYAHMKA N BCEXY ARTEN, NIbrOTHbIE YCNIOBUS MEANLIMHCKOTO



CTpaxoBaHus 61M3KUX POACTBEHHNKOB);
CTpaxoBaHue XW13HU, KOMNeHcauus NMTaHus 1 MOBUNbHON CBA3N;
JLononHUTENbHBIA OTNYCK — 3 AHS 32 HEHOPMUPOBAHHbIN pabounii feHb;

JlononHuTenbHbIe onnaYnBaemMble OHU OTCYTCTBUS No 60ne3Hn 6e3 60NbHNUYHOr0 NNCTKA;
"'mbkoe Ha4yano 1 oKoH4YaHune paboyero OHs;

MbpunaHbln popmat paboTbi;

B0O3MOXHOCTb MPMHMMATL y4yacTue B MEXAYHAPOAHbIX MPOEKTax.

Moyemy Novartis: Nomowb ntoasim ¢ 3aboneBaHNSIMN N X CEMbSIM TpebyeT 6onblwero, 4em NPOCTo
MHHOBaLMOHHas Hayka. TpebyeTcsl coobWecTBO TakMX YMHbIX U YBIEYEHHbIX Ntofaei, Kak Bbl. COTpyaHMYaEM,
nonaepXvBaem 1 BaoxHoensiem apyr apyra. O6beauHnM yeunus ns cCoBepleHnst NpopbIBOB, KOTOPbIE
MOMOTYT U3MEHUTb XW3Hb NauMeHTOB. [OTOBbI BMECTE CO3aBaTb cBeTnoe byayuee? :

https://www.novartis.com/about/strategy/people-and-cultural.
Role Requirements

Why Novartis: Helping people with disease and their families takes more than innovative science. It takes a
community of smart, passionate people like you. Collaborating, supporting and inspiring each other.
Combining to achieve breakthroughs that change patients’ lives. Ready to create a brighter future together?

https://www.novartis.com/about/strategy/people-and-culture

Join our Novartis Network: Not the right Novartis role for you? Sign up to our talent community to stay
connected and learn about suitable career opportunities as soon as they come up:

https://talentnetwork.novartis.com/network

Benefits and Rewards: Read our handbook to learn about all the ways we’ll help you thrive personally and
professionally: https://www.novartis.com/careers/benefits-rewards

Division

People & Organization
Business Unit

CTS

Location

Russian Fed.

Site

Moscow (City)
Company / Legal Entity
RUO7 (FCRS = RU007) Novartis Pharma LLC
Functional Area
Human Resources

Job Type

Full time

Employment Type
Regular

Shift Work

No
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